
May 1, 2014 

 

To:  Commissioners for West Virginia and Potential Applicants 

The West Virginia Secretary of State’s Office wants to inform you that, due to the 
passage of House Bill 4012 (the Revised Uniform Law on Notarial Acts), there will be no 
Commissioner applications processed after the July 1, 2014 effective date.  Those with 
active commissions prior to the code changes will be able to retain their registration until 
their expiration date.  At that time, no commissions will be renewed. 

Above you will find a link to the bill for your review.  Below you will find a list of the main 
changes with the new law and a brief explanation of how it affects you as a 
Commissioner for West Virginia: 

 West Virginia will now accept documents that have been authenticated by 
out of state notaries.  Companies that have a job site out of state may find 
a notary from that state to authenticate documents for filing in West 
Virginia.  

 You can apply to be a notary in West Virginia if you have a valid 
residential or job address within the state. 

 Active Commissioners will be required to follow the short form 
certificate/acknowledgements with the information required by §39-4-
15(a)(b): 
 
For an acknowledgement in an individual capacity: 

 

 

 

 

    For verification on oath or affirmation: 

  

State of …………………… 

County of ……………………………… 

This record was acknowledged before me on …………… {date} by ………….{Name(s) of 

individual(s)} 

……………………………………………………. {Signature of notarial officer} 

{Stamp} 

………………………………………. {Title of office} 

My commission expires: ………………………………………………………….. 

State of ………………………………… 

County of …………………………….. 

Signed and sworn to (or affirmed) before me on ……………….. {date} by 

……………………………………….{name(s) of individual(s) making statement} 

…………………………….. {Signature of notarial officer} 

{Stamp} 

……………………………………………… {Title of office} 

My commission expires: ………………………………… 

http://www.legis.state.wv.us/Bill_Status/bills_text.cfm?billdoc=HB4012%20SUB%20ENR.htm&yr=2014&sesstype=RS&i=4012


    For an acknowledgement in a representative capacity: 

 

 

 

 

 

 

    For certifying a copy of a record:         

 

 

 

 

 

    For witnessing or attesting a signature: 

 

   

 

 

 

     

 You can continue to act as a Commissioner for West Virginia until 
your expiration date. No early renewals will be accepted. 

 For more information, please visit our website at 
http://www.sos.wv.gov/Pages/default.aspx . Our notary page can 
be viewed at http://www.sos.wv.gov/business-
licensing/notaries/Pages/default.aspx    

State of …………………………… 

County of …………………………………….. 

This record was acknowledged before me on ….{date} by 

………………………………………………………{names of individual(s)} as …………………….{Type of 

authority, such as officer or trustee} of …………………{name of party on behalf of whom 

record was executed}. 

………………………. {Signature of notarial officer} 

{Stamp} 

………………………. {Title of office} 

My commission expires: ……………………….. 

State of …………………………… 

County of …………………………………….. 

I certify that this is a true and correct copy of a record in the possession of ………………… 

{name of party on behalf of whom record was executed}. 

………………………. {Signature of notarial officer} 

{Stamp} 

………………………. {Title of office} 

My commission expires: ……………………….. 

State of ………………………………………. 

County of ……………………………………. 

Signed or attested before me on ………….{date} by ……………………………………. {name(s) of 

individual(s) making statement} 

………………………………………… {Signature of notarial officer} 

{Stamp} 

……………………………………………………… {Title of office} 

My commission expires: ………………………………………. 


