ABSENTEE & EARLY VOTING

WYV Office of the Secretary of State
Brittany Westfall
Elections Division



January 1

Absentee Ballots — Calendar
June 11, 2013 Municipal Elections

First day to receive absentee ballot applications from military and overseas
voters

March 13

Deadline to adopt emergency absentee voting policy (optional)

March 19

First day to receive absentee ballot applications from all other voters

April 2

Deadline to estimate the number of absentee ballots needed

April 26

Absentee ballots must be delivered to the recorder

April 26 —
June 5

Mail absentee ballots within 1 day of receiving a completed application if
the ballots are available

June 5

Deadline to submit absentee ballot application

June 10

Last day to receive a hand-delivered absentee ballot

June 4 —
June 11

Receive emergency absentee ballot application (request can be no later
than noon Election Day)

June 11

Election Day and the last day to accept absentee ballots by mail, fax, or
email

June 12

Deadline to accept absentee ballots (without postmark)

June 17

Deadline for military and overseas absentee ballots or those postmarked by
U.S. Postal Service by June 11 accepted until the start of canvass



Who can apply for an absentee ballot?

WYV Code 3-3-1

Individuals not able to vote in person during early
voting or on Election Day due to...

*Personal or business travel *UOCAVA status (military and
*Attendance at college or other  overseas voters)

place of education or training *Work hours and distance

Injury or illness *Participation in the Address
*Disability Confidentiality Program
Incarceration (except for *Temporary residence outside of
individuals convicted of any the county

felony, treason, or election *Inaccessible early voting site and
bribery polling place

*Authorized late registrants



Absentee Voters

Regular absentee by mail: applications accepted starting
84 days before the election and ending 6 days before the
election

Special absentee voting list: contact your county clerk for
a list of voters on the special absentee voting list

Military and overseas: applications accepted starting
January 1 of the election year (or 84 days before the
election, whichever is sooner) and are valid for all
elections in that year — contact your county clerk to check
for military and overseas voters applying for this election
year

Emergency Absentee: applications are accepted no earlier
than the seventh day before the election and no later
than noon Election Day



Absentee Ballot Application

FOU MUGt SPRlY coparatedy For sath skeotion.

Applying for (select one): Federal, State or County election
Election Type (select one: Primary Election General Election Special Election
For Primary Elections only, choose ballot: Democratic Republican Mountain Mon-Partisan

MHote: If you ane regisberad with the Demooratio, Republioan or Mosntain party, you may only reselve that party's primary ballot. Voters unaffilaied with any of
thacs parties may ceisat a party baliot or 2 non-partican ballof, subject to parfy rulss goveming ballot ascess for non-party vobers.

Yoter's Change of NamealfAddress

Prevlous Hams and/or WY Residence Addrean! [Lisl youl sUITeNt namemesence agdress whens indicrlesd o pegs 1 of thiz fom.|

Wame: e Dmi=ofBimn___{_ ! County:

Straat! City: Zip Code:

Current Name and WV Residence Address: orinis s a new name/ssdress, pleass compies i ‘an pags 2 of this
Name: Date of Birth: ) I County:
Street; City: Zip Code:

Mail Ballot To: jMuct be culside oownty of recldencs If reacon oheoksd Is #1, 2, 8, 10 or 11]

Street: Phone:
City: State: Zip Code: Country:nr outsids the u. 2.}
1'am apphying for an ballot for the following reason: ichack only OHE box below)

1 am not abls to vobs In during the or on Elsciion

[0 1. Pesonal or business travel.

[0 2 Attendance & college, university or oiher place of education or training.

[0 3 mmess, injury or oihar medical reason which ke2ps me confined. Please provide the name and telaphons number of the doctor who may
cOnfm that you are unabie to vote In person.
Doctor's Name Telephone #

4, Immobiity due o advanced age or 3 physkeal disabiity.

5 Incararation or debangon In Jall of Rome. | 3m not undar comviction of any Telony, of fEason or of BBy In an elecion {ncudng any
pesiod of probation or panoia). You must complete e siabament on Page 2 of ihis Torm I reason #5 is checked.

6. 1am an absant Unifonmied Senice mamber, SPOUSE or dependent, or an overseas voler 35 defined by the Unifommed and Oversaas
Cliizens Absentes Voling Act of 1986. You may submit his application as early as January 1 of an election year.
[ check here to receive ballcts for all elections In a calendar year. Indicale party deskgnation In "Primary” section (above).
[ 1 wousc i to recelve my ballot by: _ Mall jenter agdress abowe)  _ Fax(enterbelow) _ E-mall (enter below)
Fan # {Incide country code, where applicable) E-miall (print cieany),

[0 7 1wasan absant Unifrmed Senice mamiber, SpOUSE OF dapandant, and have been dachargsd fom achve duty during the 60 days
preceding the election. In this case, the vober will be required to cast a provishonal absentes balot by mall after first reglsering to vote In
person at the office of the county clerk.

3. Employment which bacause of hours worked and distance from ihe county saat makes voling In person Impossiie.

9, lam a parbelpant In the Address Confidentiality Program (ACP] with e Office of the Secretary of State.

1am red to Ive tem) outsids m of realdenca bacauss of:

oo

10, Service as an elected or appointed state or federal officer.
11, Temporary assignimient by my empioyer for 3 5pacific penod of four years of less.

O~ O00o® oo

12 m:x:mwmmmmmmypwngptmnlmmmmmmmypmmw
Immmywhjmmnmﬂmnpmmlahmbnhamduwmmhmtlm#hnammammnmdlanwﬂm
and regiaterad to vols in this county. | understand that | must vols In parson I | ean. e ALmaKma 3G EIEemey
appiication is & crime punishable by 3 fine up W $1000 and Up F o0 YBar MVISOAMSNT lela ta ..ﬂ:hmylldlol.‘“ Tor
the asslstance ls atated balow and the person who will asslst me has signed this form.

Elgrezture/iiark of Voder §if “mark,” witness must cign this form) Signature of percon aceicting voberiwitness to voler's mark (If needed)

Reacan for acelctance, I needed

StatarTnsnl of Sheriff, Chief of Police or Authorized Depunr

En mnrcbsbed b sl =!1.lﬁ=|a.h|.nnnu| Lmecidrac o Waneeralgn or e ke
I , hureby dectaie hal the applicant whose signature appears on

this applicatian will ke conlined in the courty or city jail ar other detention facilily or home confinement on the

dary il ) 20 , the dais of the sleclon, and & nat under corndetion of treason, kribery in an eleclion,
or felory.

Mama of Detenlion Facilily ) Signaturs

C'ny-'l:aunty Tillsz _'

IMPORTANT REMINDER FOR ALL APPLICANTS
= ‘oumay MOT voie in porson at the polls on Declion Day if you have cas!t an abser ize ballot
= This application must ba RECEIVED by your county clark [or municipal cleck, for city alections*)
MO LATER THAM the: Bih day hedora Ehe gieclion. 1T yon are an ACP participant plesss send your
application to the Office of the Secretary of Stata. *oubjec 1o munizpal chater provisons

e e ielonmalkon on vales regisiralion ang sleclions, incuding counly Glerk conbact infonation, may ba
fourd st wwwewvsos.com .

Mail, Fax or attach this completedisigned form in an E-mail to your County Clerk’s Office.
Visit warw wysos. com for County Clerk contact information.

OFFICE USE ONLY: ABS APP RCVD: BALLOT SENT_ BALLOT RCVD, PGl FORM AZ 505 V.089/12
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Military and Overseas Voters

WYV Code 3-3-5(b)(1), 3-2-5(a)(2), 3-3-5b

— Military and overseas voters may submit the WV
Absentee Ballot application or the Federal Post
Card Application (FPCA)

— Military and overseas voters may choose to have
their ballot mailed, faxed, or e-mailed

— Federal Write-In Absentee Ballot (FWAB)

— Visit www.fvap.gov for information needed to
assist individuals covered by The Uniformed and
Overseas Citizens Absentee Voting Act (UOCAVA)

FPCA \ FWAB\



http://www.fvap.gov/

Federal Post Card Application (FPCA)
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Instructions
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Estimating the number of absentee ballots needed

WYV Code 3-3-11(a)

WYV Code does not prescribe the number of ballot
required for Early Voting and absentee voting

The number of absentee and Early Voting ballots
should be calculated separately from regular ballots for
election day

The recorder (or official designated to supervise and
conduct absentee voting) estimates the number of
absentee ballots needed at least 70 days before the
election

Absentee ballots must be delivered to the recorder 46
days before the election

All absentee balloting materials, such as forms and
envelopes, should be ordered early in the year



Mailing Absentee Ballots

WYV Code 3-3-1 & 3-3-5

* The recorder begins mailing absentee ballots
46 days before the election up to, and
including, the 6t" day before the election

* Once absentee ballots are available, they
must be mailed within one day of receiving a
completed application

* Except for military and overseas voters, all
absentee voters must receive their ballots by
mail



Mailing Absentee Ballots

WYV Code 3-3-5

When the recorder determines that an absentee ballot application is
complete, and the voter meets the requirements for voting, he or she mails...

v" The official ballot

v" Two registered voters of opposite political parties sign the
back of the official ballot

v" Envelopes:

“Absent Voter’s Ballot Envelope No. 1” to contain the voted
ballot

“Absent Voter’s Ballot Envelope No. 2” to contain Envelope No. 1
and the voter’s information

v' Instructions for voting absentee by mail
v Notice that a list of write-in candidates is available upon request
v" Any other supplies required for voting in the particular voting system



Transmitting Absentee Ballots to Military and Overseas Voters

WYV Code 3-3-5

* Depending on the voter’s preference, the
recorder mails, faxes, or emails...

v’ The official ballot

v Email, fax, and mail return instructions
v’ Return Envelope

v’ Security Envelope

v’ Oath of Voter

v’ Electronic Transmission Coversheet



Absentee Ballot Return Deadlines

WYV Code 3-3-5

Hand-delivered (a person can deliver The day before the election
no more than two absentee ballots)

By mail, email, or fax The close of polls on election day

By mail without postmark The day after the election

By mail postmarked with a date on or The start of canvass
before the date of the election

Military and overseas absentee The start of canvass
ballots regardless of postmark




Emergency Absentee Voting

WYV Code 3-3-1(c) & 3-3-5c¢

* Who is eligible?
— A voter in the hospital on Election Day
— Depending on city policy, a voter who has resided

in @ nursing home within the county for less than
30 days

— A replacement poll worker assigned to a precinct
out of his or her voting district, if the assighnment
was made after the 10 day Early Voting period

D

Emergency Absentee Voter’s Ballot Application



Emergency Absentee Voting Cont.

WYV Code 3-3-5c¢

* A city may extend emergency absentee voting to nursing homes
within the county and/or hospitals in surrounding counties within
35 miles

* On or before the 56 days preceding the election (April 16 for June
11 elections), the recorder (or person designated to supervise and
conduct absentee voting) notifies the city council how many teams
of emergency absentee ballot commissioners he or she finds
necessary

* The city council appoints at least one team of emergency absentee
ballot commissioners (two people of opposite political parties) at
least 49 days before the election (April 23 for June 11 elections)

* The emergency absentee ballot commissioners must be available
the day before and the day of the election

* If the voter is assisted in voting his or her ballot, follow procedures
for assisting voters as provided in WV Code 3-1-34(5)



Precinct e

STATE OF WEST VIRGINIA

Application for Voting an Emergency Absent Voter's Ballot
According to the Provision of WV Code §3-3-5¢

Name: Date:

Residence Address:

County of Residence:

Political Party Affiliation:

Date of Birth:

Reason for Requesting an Emergency Absentee Ballot: (check only one box)

D 1 am confined in a hospital or other health care facility within my county of
residence or other authorized area on election day;

Name of Attending Physician

Physical Address of Place of Confinement:

Reasonof Confinement;

I have resided for less than 30 days in a nursing home within my county of

D residence and am unable to vote in person (provided the county commision has
adopted a policy extending emergency absentee voting procedures tosuch
situation).

Knowing that | can be fined not more than one thousand dollars or imprisoned in the
county jail for a period of not more than one year or both such fine and imprisonment
for knowingly making a false statement or representation herein,as provided in
Section three, Article nine, Chapter three of the Code of West Virginia, | do hereby
certify that the statements and declarations contained in this application are true and
correct to the best of my knowledge and belief.

Signature of Voter/Voter's Immediate Family Member

Relationship to Voter

(EMERGENCY BALLOT COMMISSIONERS .. COMPLETE REVERSE SIDE)

A4 Emergency Absentas Ballot Request Application (back) Issued by e Offce of the Sacretary of State Dang

| DECLARATION OF EMERGENCY ABSENTEE BALLOT COMRMISSIONERS
WY Code §3-3-5¢if}

e, - and

| herebydaclare that we are the duly appoinied emergency absent voter's ballot commissionars; thatwe

recewved this application at on e vay of

ardhave mettha applican:, whose name appeaars on the application {reverse side), at hisfher ||

slace o confinemenion the day of P . the date of the slection

We nava determined that the applicant has been confined since because of

ez foe Voo Freacaicy Abeeraa Salot

Ve swearundaroath that the baliotwas voted by no one otherthan the absentvoter him/herself.

Faggarcy Shesates RAlE Camrissnnars snsh Criver gy Sazmnbee Dullal Corrizsione's 2 sloe

Duke

(VOTER... COMPLETE APTLICATION ON REVERSE SIDE}

Plaase Note: A voter whe votes an absentea pallot is nat parmitted o vole In person atthe palis on
Election Day. (WWW Ceee §3-3-6)

B4 Enveryency Sbsenbee Ballul Regues: Applicalion (badck) Issued by the Offie of T1e Secretary of Stalc ns.'n!#

Emergency Absent Voter’s Ballot Application



Keeping Record

WYV Code 3-1-21, 3-1-43, 3-3-5, 3-3-11, 3-6-9

* Absentee ballots and Early Voting ballots should
be tracked separately

* |n addition, ballots transmitted by email or fax
should be tracked

* The recorder provides a list in each precinct box
which includes the names of voters who voted at
Early Voting and those to whom an absentee
ballot was transmitted

* Unused and spoiled ballots, applications, rejected
ballots, ballots received after the deadline, and
voted ballots must be preserved for twenty-two
months following the election



Early Voting Period
WV Code 3-3-3

 Early Voting begins the 13t day before the
election and ends the 3™ day before the election,

including Saturdays falling in that period

* |tis conducted during regular business hours and
from 9 AM to 5 PM on Saturdays

* ForJune 11, 2013 Municipal Elections, the Early
Voting period will be May 29 to June 8 — two
Saturdays fall in that period, June 1 and June 8



Early Voting at the City Hall

WYV Code 3-3-2a

 There must be at least two representatives of
the recorder to assist with Early Voting; they
must be of opposite political parties

— Full-time employees
— Temporary employees hired for Early Voting

— Volunteers
* No person may do any electioneering on the
property of the city hall during Early Voting



Early Voting Procedures

WYV Code 3-3-3

Like Election Day, the voter states his or her name and residence to
the representative and signs the poll book

The two representatives will sign the places indicated on the back
of the official ballot and provide it to the voter

If they determine a voter is not properly registered, the voter must
vote a provisional ballot, which should not be signed (provisional
ballot procedures are provided in WV Code 3-1-41)

After the voter has voted the ballot, the representatives...

— Remove the ballot stub
— Place ballots into one envelope which shall not have any marks except
the precinct number

— Place those envelopes into a ballot box that is secured by two locks
(the key to one lock is kept by the president of the city council and the
key to the other lock is kept by the recorder)



Processing Absentee and Early Voting Ballots

* Absentee and Early Voting ballots are
processed at the close of the polls on Election
Day

* Paper ballots are processed at the polling
place; they are to be sealed in envelopes and
included in the precinct supplies for the
polling place

* Ballots cast using electronic voting systems are
processed at the central counting center



