Business4WV.com Online Business Registration Instructions

You may register your new West Virginia business online by visiting www.business4wv.com. Follow the steps below to get started.

1) Click on the Register Now link (4th link on the left navigation panel under the heading “Business For West Virginia” or 4" link from the
left under the Account Login box).
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Fill out the online User Registration form to create your own personal User Login ID and Password including ALL REQUIRED FIELDS
marked with a RED asterisk (*).
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Note:

The User Login ID must meet the following criteria:

= 7 -40 alpha-numeric characters
=  User ID is case sensitive

The Password must meet the following criteria:

= 7 -15alpha-numeric characters and AT LEAST ONE of the following special characters (~, !, $, %, &, *, _, +). It

CANNOT contain any of the following special characters: @, *, or #.
= Password is Case Sensitive

Store this information in a safe place for future reference to log into your Filing Cabinet.

3) From the Account Login screen, login to your user account by entering your User ID and Password in the fields where indicated.
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4) Click Login button.
5) On the Filing Cabinet screen, from the Filing Options drop-down menu (next to the Go button), select Register New Business.
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6) Click Go.

7) Follow the on screen instructions to complete filling out the online questionnaire to register your business organization.
8) If you need to log out of your account before completing the online registration, click on the Save/Continue Later button to save your

information. You may continue at a later time by logging into your account using your User ID and Password and continuing the online
registration process.

From your Filing Cabinet, you may register an unlimited number of businesses through www.business4wv.com. You may also file your Secretary
of State Annual Report filing online, the preferred method of filing, through www.business4wv.com.

Visit our Frequently Asked Questions link to address many of the questions you may have regarding the website.
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